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Print and fill out the form and have it accompany the letter of request 
 

Contact Information 
Full Name  

Home Address  

  

Home Phone and/or Cell Phone  

Email Address  

Mailing Information (This is the address to where the item(s) are sent) 
Company  

Contact Name  

Address  

  

Type of Request (Check One) 
Auctions, Raffles, Participation at an In-
Kind Level 

 

Event Participation at a Financial Level  

Facility and Infrastructure Use  

Letter Should Include: 
Date, Time and Other Pertinent 
Information 

 

Verification of Charitable Status  

Clear statement of the request  

If seeking facility use, the applicant must 
list the event/activity format, anticipated 
outcomes, dates, time, anticipated 
attendance, and other specifics 

 

Particular Needs  

Organization mission and background  

 


